ﬁ Evacuation Scheme Document
Wellington Marine Centre, 100 Port Road, Lower Hutt

This document is prepared in accordance with The Fire and Emergency New Zealand (Fire Safety,
Evacuation Procedures and Evacuation Schemes) Regulations 2018.

Seaview Marina staff are trained to manage evacuations. All tenants are responsible for ensuring
their staff are trained in fire evacuation procedures and the use of firefighting equipment. Trial
evacuations are conducted every six months.

Fire evacuation procedures are as follows:

If you discover a fire

e Warn occupants in the immediate area by shouting “Fire, Fire, Fire”

e Operate the nearest fire alarm manual call point (these are red boxes with break-glass
panels)

e Call Fire and Emergency on 111

e Evacuate the building

e Report to the Unit Warden at the Assembly Point (beside Compass Cafe) and pass on any
relevant information about the fire

If you are warned of a fire

e Shout “Fire, Fire, Fire”

e Activate the nearest manual call point if the alarm is not already sounding
e Assist others to evacuate as required

e Evacuate the building

e Go to the Assembly Point beside Compass Cafe

When making a 111 call

e If possible, use a mobile phone outside the building or a phone in a safe area out of earshot
of the alarm, Dial 111
e Ask for Fire
e You will need to provide the following information:
o Building name [Seaview Marina, Wellington Marine Centre]

o Building address —[100 Port Road, Seaview, Lower Hutt - 5010]
o Nearest intersection [Marchbanks Street]
o The nature of the emergency (e.g. alarms ringing)

Additional evacuation information

Each unit has a Warden who is responsible to physically check every room is clear and then
report the area is evacuated to the Head Warden.

All occupants must follow the instruction of Wardens at all times. Instructions will be given to move
directly to the assembly point/place of safety on the grass area beside the carpark.

Wardens may also instruct occupants to provide assistance to those who require it to evacuate.
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Unit Wardens

Upon hearing the alarm:

e Putonyour

Unit Warden identification (Yellow cap)

e Tell other occupants to evacuate the building

e Search your area to ensure that all occupants have evacuated, ensuring that all rooms are
checked (including storage areas and bathrooms)

e If anyone needs assistance to evacuate, provide assistance or appoint people to help them
evacuate as required

e Report to the Head Warden at the Assembly Point (beside Compass Cafe) and tell them
when your area has been cleared and any details you may know about the fire

e Ensure that nobody re-enters the building until the all-clear has been given by the Head
Warden or Fire and Emergency New Zealand

Head Warden

Upon hearing the alarm:

e Putonyour

Head Warden identification (Red cap)

e Go tothe alarm panel and note the location of the alarm activation
e Confirm that the 111 call has been made —if in any doubt, make another 111 call
e Await reports from the Area Wardens
e [f the primary assembly area becomes unsafe, direct everyone to move to the Marina Office
Assembly Point.
e When Fire and Emergency arrive report to the officer in charge and tell them the status of
the evacuation (i.e. which units have reported as being cleared) and any other relevant

information

e Do not allow anyone to re-enter the building until the emergency is over and Fire and
Emergency services have given all the clear

Providing assistance to those who require it

Staff are trained in a number of technigues to be able to provide assistance to those who need it to
evacuate. They should provide this assistance if they identify someone in need or if instructed to by

a Warden.

Assistance may be required in a number of ways, such as:

e Warning the hearing impaired of the need to evacuate
e Reassuring those who appear stressed by the situation
e Guiding people who may have a sight impairment

e Using a carry down method to assist people with limited mobility
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After hours procedure

Outside of the normal hours there may be limited Wardens/Staff present. Anyone discovering a
fire is to:

Warn occupants by shouting “Fire Fire Fire”

Operate the nearest fire alarm manual call point

Call Fire and Emergency on 111

Evacuate the building, assisting anyone else you see on the way
Go to the Assembly Point area beside the Compass Cafe

If the primary assembly area becomes unsafe, move to the Marina Office Safe Assembly
Point.

Liaise with Fire and Emergency upon their arrival

Anyone hearing the fire alarm sound:

Vide ™ I I

Check the area you are in for other people
Evacuate the building, assisting anyone else you see on the way
Go to the Assembly Point area beside Compass Cafe
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Wellington Marine Centre Emergency Response Equipment

Location

Legend

* Emergency Switch
jﬁ{ Fire Extinguisher

ﬂ Defibrillator
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The following personnel are designated to oversee evacuations. In the absence of the Head Warden,
the Deputy Head Warden will assume the Head Warden’s responsibilities.

Name Company Role
Kelly Steer Unit-1 (T S Marine) Warden
Travis Stoddart Unit-1 (T S Marine) Warden
Aaron Wynyard Unit-2 (PNDS) Warden

Evan Rellie

Unit-3 & 4A (Seaview Marina)

Head Warden

Prashanth Hannikeri

Unit-3 & 4A (Seaview Marina)

Deputy Head Warden

Matt Gottard Unit-4 (M G Composite) Warden
John Worth Unit-5 (City Sea Canvas) Warden
Don Manning Unit-6 (Sailability) Warden
Matt Eden Unit-7 & 8 (Burnsco) Warden
Issac Polaczuk Unit-7 & 8 (Burnsco) Warden
Chris Fabish Unit-9 (Underwater Solutions) Warden
Matt Fabish Unit-9 (Underwater Solutions) Warden
Benjamin Dennehy Unit-10 (One Last Question) Warden
Liz Weatherhead Unit-11 (Kenex) Warden
Kimberly Andrews Unit-12A (Tumbleweed Tees) Warden
James Innes Unit-12A (Tumbleweed Tees) Warden
Sarah Albisser Unit-12B (Sarah Albisser Art) Warden

Compass Café Warden
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Hazardous Substance

The following units (businesses) store and manage hazardous substances within their premises. Under
the Health and Safety at Work Act 2015, each PCBU is responsible for the safe handling of hazardous
substances, ensuring that inventories are maintained regularly and substances are stored in
accordance with the relevant guidelines.

These inventories must also be made available to other PCBUs sharing the same workplace, as well as
to Emergency Service Responders.

Seaview Marina (Unit-3 & 4A)

Seaview Marina does not store any hazardous materials within the Wellington Marine Centre.
However, hazardous substances are stored in a standalone container located on the hardstand. Full
details are outlined in the Emergency Response Plan, which is available on the Seaview Marina website
under the Useful Information section.

Burnsco (Unit-7 & 8)

Burnsco is a retailer of marine products and stocks a range of hazardous goods in its store. These
products are stored in packaged form and held solely for retail sale. Approximate quantities are as
follows:

e 250L class 3.1B substance container up to 5L
e 1500L class 3.1C substance container up to 5L
e 100L class 3.1B substance container up to 6-10L

e 500L class 3.1C substance container up to 6-10L
T S Marine

T S Marine is a marine service specialist that holds the following hazardous substances on site.

INVENTORY LIST
AMOUNT / MAX

APPROVAL SUBSTANCE

INVENTORY ITEM STORAGEUN NUMBER
NUMBER STATE

CAPACITY
1. 15W-40 HSR002606 Liquid 72L
Substance Location: Storage Container
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Hazard 6.4A
Classifications:
GHS Classifications:
2. Fuelite  HSR002650 Liguid 12L 1268
Substance Location: Storage Container
Hazard 3.1B, 6.1E, 6.3B, 6.4A, 6.9B, 9.1B
Classifications:
GHS Classifications:
Storage &
Segregation P403+P235
3. HHS2000 HSR002515 Aerosol 1.5L 1950
Substance Location: Indoor Storage Cabinet
Hazard
Classifications:
GHS Classifications:
Storage &
Segregation incompatible with oxidizing agents and flammable liquids
AMOUNT / MAX
APPROVAL SUBSTANCE
INVENTORY ITEM STORAGEUN NUMBER
NUMBER STATE
CAPACITY
4. High Gloss Lacquer HSR002517 Aerosol 2.4 L 1950
Substance Location: Indoor Storage Cabinet
Hazard
Classifications:
GHS Classifications:
Storage &
Segregation incompatible with oxidizing agents and flammable liquids
5. Multi  HSR002515 Aerosol 1.2L 1950

Substance Location:

Indoor Storage Cabinet
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Hazard
Classifications:

GHS Classifications:

Storage &

Segregation incompatible with oxidizing agents and flammable liquids
6. Quattro Primer HSR002517 Aerosol 1.2 L 1950

Substance Location: Indoor Storage Cabinet

Hazard

Classifications:

GHS Classifications:

Storage &

Segregation incompatible with oxidizing agents and flammable liquids
7. SAE30 HSR002606 Liquid 361L

Substance Location: Storage Container

Hazard 6.3B, 6.8A, 9.1C

Classifications:

GHS Classifications:

AMOUNT / MAX
APPROVAL SUBSTANCE
INVENTORY ITEM STORAGEUN NUMBER
NUMBER STATE
CAPACITY
8. Supa-Rip Cleaner HSR002606 Liquid 20L 2922
Substance Location: Storage Container
Hazard 6.1D, 8.3A,9.1D, 9.3C
Classifications:
GHS Classifications:
Storage &
Segregation Store away from sunlight
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Police National Dive Squad (PNDS) (Unit-2)

The Police National Dive Squad (PNDS) responds to requests for assistance across New Zealand,
undertaking a wide variety of tasks. The table below outlines the hazardous substances held by PNDS.

(SSBA Bailouts)

topple over

; o | F
N X -
Storage 2 | g 3 9
Product Name Trade Name requirements ?—) 3 8 § o
24 3 5}
(eg: keep ] g Q S
separated from | @ <
flammables)
Oxygen G cylinders Keep separate 5 G | Cylinder 2x 50L Filling Bay
from
flammables
Oxygen G cylinders Keep separate 5 G | Cylinder 1x 50L Chamber Truck
from (DNP943)
flammables
Oxygen D2 cylinder Keep separate 5 G | Cylinder 1x 10L Filling Bay
from
flammables
Oxygen A cylinder Keep separate 5 G | Cylinder 2x 2.8L 1x Filling Bay
from &
flammables
1x Big
Wednesday
(DJD156)
Oxygen A cylinder Keep separate 5 G | Cylinder 2x 2.8L 1 ea Oxy viva
from
flammables
Compressed Air G cylinder Secured so can’t 2 G | Cylinder 4x 50L Filling Bay
topple over
Compressed Air G cylinder Securedsocan’'t | 2 G | Cylinder 6x 50L Chamber Truck
topple over (DNP943)
Compressed Air | Cylinder Secured so can’t 2 G | Cylinder | 43x 11.5L Filling Bay
(Nitrox also) topple over
Compressed Air | Cylinder Securedsocan’t | 2 G | Cylinder | 18x 11.5L Big Wednesday
(Nitrox also) topple over (DJD156)
Compressed Air | Cylinder Securedsocan’'t | 2 G | Cylinder 3x12L South Wall
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Compressed Air | Cylinder Securedsocan’'t | 2 G | Cylinder 10x 3L Filling Bay
(Bailouts) topple over
LPG Gas Bottle | Bottle Keep away from 2 G Bottle 19KG Big Wednesday
(Heat Water) ignition sources. (DJD156)
LPG Gas Bottle | Bottle Keep away from | 2 G Bottle Big Wednesday
(BBQ) ignition sources. (DJD156)
Hand Sanitizer E-VAP Flammable/Che 3 L Bottle 3x 500ML Workshop
mical
Hand Sanitizer E-VAP Flammable/Che 3 L Bottle 1x 500ML Working Area
mical
Hand Sanitizer E-VAP Flammable/Che 3 L Bottle 2x 60ML lea Medical Kits
mical
Expanding Foam | Sika Boom Flammable Nil | L | Aerosol | 1x 500ML Workshop
Spray Paint Plasti Kote Flammable 2 L | Aerosol 1x 315G Workshop
Rust Coating SCA Flammable 2 L | Aerosol 1x 400G Wkshop (not
aval)
Degreaser Australian Export Flammable 2 L | Aerosol 1x 400G Wkshop (not
aval)
Silicone Spray MotorTech Flammable Nil | L | Aerosol 1x 300G Workshop
Multi-purpose CRC Flammable Nil | L | Aerosol 1x 265G Workshop
Lubricant Selleys Ezy Glide Flammable 2 L | Aerosol 1x 150G Workshop
Protectant CRC Soft Seal Flammable Nil | L | Aerosol 1x Workshop
Lubricant INOX Flammable Nil | L | Aerosol 1x 300G Workshop
Cleaning Product | Accent methylated Flammable 3 L Bottle Ix 1L Locker next to
spirits workshop
Cleaning Product | Accent mineral Flammable 3 L Bottle Ix 1L Locker next to
Turpentine workshop
Insect repellent Bushman Flammable 2 L | Aerosol 1x 130G Medical Kit
Petrol (Honda Box 10 Flammable Nil | L | Engine 3L? Outboard
Motor)
Pro Seal CRC Flammable Nil | L | Aerosol | 1x 500ML Workshop
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Lanocote CRC Flammable Nil | L | Aerosol | 1x 500ML Workshop
ADOS adhesive CRC Flammable Nil | L | Aerosol 1x 140G Workshop
SikaFlex Sealant Flammable Nil | L Workshop
Paint enamel Flammable 2 L | Aerosol 250G Workshop
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Sl  FIRE ACTION NOTICE

IF YOU DISCOVER A FIRE

WARN OTHER BUILDING OCCUPANTS
SHOUT “FIRE FIRE FIRE”

ACTIVATE THE FIRE ALARM AND DIAL
FROM A SAFE PHONE — ASK FOR FIRE
FIREFIGHTING EQUIPMENT IS LOCATED
NEAR TO EACH EXIT DOOR — USE IT ONLY IF SAFE TO DO SO

WHEN WARNED OF A FIRE IN THIS BUILDING

YOU MUST LEAVE THE BUILDING IMMEDIATELY
USING NEAREST EXIT

ASSEMBLE ON
THE ASSEMBLY POINT BESIDE THE COMPASS CAFE

IF YOU REQUIRE ASSISTANCE TO EVACUATE,
ADVISE A WARDEN WHO WILL ASSIST YOU
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